
How to complete an airway bill 
Mailflight supply pre-printed airway bills with your company name, address and account number. 

If you are given a special quote, 
please enter the reference 
number to help ensure correct 
billing. 

Please ensure that you sign and 
print your name here. 

Any information printed here will appear 
on your invoice (up to 12 characters). 

We can pre-print regular delivery 
addresses to save you time. 

Our driver will 
complete this box 
and leave the top 
copy with you as 
your receipt. 

To aid prompt customs clearance, 
please complete this box. A pro-
forma invoice must accompany 
non-document shipments to non- 
EC countries. 

Please inform us of any special 
requirements at the time of booking 
whenever possible. This will enable us to 
make any necessary arrangements in 
advance. 


